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Overview

The Velocity System offers a powerful yet intuitive room scheduling platform that’s easy to install and configure

for integrators, and simple to access for meeting participants. It offers a refined, user-friendly touch panel GUI for
viewing meeting room availability status, browsing for available rooms, scheduling a meeting or event time, extending
meetings as necessary, and initiating ad hoc meetings. Velocity room scheduling is compatible with Google
Calendar™ and Microsoft® Office 365™.

For additional user convenience, the room scheduling system can be configured with a control system to
automatically trigger AV functions and macros whenever a meeting begins or ends.

Requirements

In order to use the Scheduling component of Velocity, certain devices and programs must be available.

e \elocity Software - AT-VGW-HW or AT-VGW-SW

e \elocity Touch Panels - AT-VTP-550, AT-VTP-800, or AT-VSP-800

e Supported Scheduling Software - G Suite, Outlook 365, or any generic calendar program that allows integration
with 3rd party controllers

e [f using a program other than G Suite or Outlook 365, the local computer will need to have Microsoft Excel
installed.

Velocity 4



/N\NTLOMNA.

a PaNpuIT company

Scheduling Programs

The selected scheduling program must be set up before integration with Velocity. Some programs will need specific
options selected, while others will only require the username and login to be provided to Velocity.

NOTE: These instructions are for scheduling programs that have already been fully set up on site and only
require Velocity integration steps and requirements.

G Suite

For Velocity access to G Suite calendar, google calendar APl must be added to the service account and given access
in the admin panel. The following steps will provide instructions for this and how to get to required information.

1. Open any browser on the network and enter console.cloud.google.com into the address bar.

¥ Admin console x

console.cloud.google.com

< cC O

i Apps TriNet Atlona Redmine [ Sandbox

. Box

AT-Calendar - 1AM & admin — A1 X -+

Outlook

@® Google

Login

2. Log in with an admin access account.

Google
Signin

to continue to Google Cloud Platform

= Google Cloud Platform

DASHBOARD AcTivITY

8* Project info

Project name

562303278598

[ Email or phone

| ADD PEOPLE TO THIS PROJECT

> Gotoproject settings

Forgot email?

Learn more

Create account

English (United States) ~ Help

Not your computer? Use Guest mode to sign in privately.

Privacy

Issues - Tech SUppo...

2 Atlona-Schedule v

I APIs

Requests (requests/sec)

& Resources

This project has no resources

= Trace

> Getstarted with Stackdiver Trace

@ reauests: 0050

> Goto APIs overview

@ Popular products

i} Compute Engie
vit

Terms

& ChudsaL

decuesol darbas

/' cusTomize

® Google Cloud Platform status

> Goto Cloud status dashboard

@ Error Reporting

No sig

> Leam how to setup Error Reporting

B News

Google Cloud and FDA MyStudies: Hamessing real-world data for

Your guide to Kubernetes best practices

> Readalinens

B Documentation
Learn about Compute Engine.

Learn about Cloud Storage

3. Open the navigation menu and select Dashboard from APIs & Services.

Google Cloud Platform

# Home

\2 Marketplace

& Biling

API  APlIs & Services X »
'i' Support >
© 1AM & admin >
®  Getting started

5 ’ Security >

& Atlona-Schedule +

= Google Cloud Platform
APT APIs & Services

& Dashbond

Dashboard

Library
Credentials
OAuth consent screen

Domain verification

Page usage agreements

4. \Verify Google Calendar API is within the APIs listed.

2 Atona-Schedile ~

APl & Services + ENABLE APIS AND SERVICES

Traffic *

& Recuests Erors (). Latoncy medin ()

* Median latency

Lteney 35% ()

Thous Tdsy 2dws tdays Tdays 1adms 0days

= Filter

Name L Requests Emors (%) Latency, median (ms) Latency, 95% (ms)
Google Calendar API 82210 0

BigQuery API

BigQuery Storage AP

Cloud Datastore API
Cloud SQL
Cloud Storage

Google Cloud APls
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Scheduling Programs

a. If Google Calendar API is not in the list, select Library from the side navigation.

= Google Cloud Platform &2e Atlona-Schedule v %
APL APIs & Services APIs & Services + ENABLE APIS AND SERVICES

% Dashboard

L2
©-  Credentials Traffic = Errors

#  OAuthconsent screen o

Domain verification

b. Type Calendar in the search field. As Calendar is typed, the screen will change.

Google Cloud Platform 2 Ationa

¢ search Q calendar x

~ il

API Library

) .
Welcome to the API Library
L] . 2results
The APy s doone i ik e
”
Fery aos CATAE

Google

d. Press the Enable button. This will make the API active. To verify, return to the Dashboard and find Google
Calendar API in the API list.

5. Once Google Calendar API is verified, open the side navigation and select Service Accounts from IAM & admin.

3¢ Atlona-Schedule Google Cloud Platform 3

Google Cloud Platform

@ wsadmn Sevceaccounts  +

A Home
Senvice accounts for project *Atlona-Schedule”
o et s Leanmae
W Marketplace
_ e m
& Biling —
- woponcasearset

AT APIs & Services >
¥ Support >
©  1AM&admin >

1AM
® Getting started identity & Organization

Policy Troubleshooter
@ security >

Organization polcies
compuTE Quotas

Service accounts
“® AppEngine >

Labels
{8} Compute Engine > | settngs
@  Kubemetes Engine > Privacy & Security

Cryptographic keys
(+)  Cloud Functions B Menageresources

Identity-Aware Proxy
)»  cloud Run Roles

AuditLogs
sTORAGE

Manage resources
21 piata
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Scheduling Programs

6. Select the Service account to link with Velocity.

= Google Cloud Platform 3 Atinaschedle ~

O mMeadmin Service accounts ++ CREATE SERVICE ACCOUNT SHOWINFO PANEL O v gadmin & ATCalendar s WoreTe

Qo Service accounts for project "Atlona-Schedule” = Service account details

° 3 - s oty s iy s g oo o Loamre © ety Organiaton Nare
et

[EEp— iy Trosshoct

LN = e o m * Desapton

8 (= stats Name 4 Dasergtion Kerio Keycrsstioncate Actions a

8 e o ° s Chesusers esboneasarbas cosssotsrb 19,2019 B o st

Gy sccanta Ry R————

2 sew 2 Senvcescconte

Q@ Labels Qb S

© oo & e
Service account status

e @  Privacy & Securtty Disaoing your account allows you 1o pesenve you poliies without naving 1o elete It

0 @ ® @ ecuntcumty st

B ienttyavere Prony = DISABLE SERVICE ACCOUNT

R - P —

W sudtiogs = Keys
Seoboncaserbasaatrseatioezosanabssstersh -

s

+ crearere

B Mg rsouces

a a

7. Open a new tab or browser window.

8. Enter admin.google.com into the address bar.

¥ Admin console x | APIs & Services - Atlona-Schedu! X New Tab

Cc 0 ¥ admin.googl m

ii Apps TriNet Ationa Redmine || Sandbox &« Box @ Google Outlook Login Issues - Tech Suppo...

9. Select the Security Icon, a new page will open.

= GoogleAdmin  Q Scarchforusers, groupsor settings

Admin Console
>
Tols
2 Usess ~ = siling ~ B oomains »
© Admin Console setup
Addauser Manage subscriptions Manage domains .
Delete a user Payment accounts. Add a domain = Google Admin Q  Search for users, groups or settings e 0
Update  user's name or email Getmore services Change your primary domain S
Create an aerate email address (email alas)
@ oo mereabour oogle louss secunty nd vy e,
»  Security
Alert center v
Groups AppS Devices
2 Create groups for mailng lsts and app [ =] ] . . §
policies setings organization's data ew important snd sctionsble notifications sbout potentisl seculyissues within your
Account settings PR security
W Manage your organization's profile and L P Configure security settings, and view alerts Rules G
o rganize users ino units for applying policies
preferences s ¥tz fox spping pok and analytics
Reports Buildings and resources Admin roles
oA Manag admin 2] Your buiings, rooms, 3 ssign roles o control permissions for the
activty and resources ‘Admin Console
Password management v
Less secure apps v

10. Scroll down to the bottom of the page and select API controls. A new page will open.

= Google Admin Q Search for users, groups or settings e o

Security

Enroliment
»  Security Allow users to enrollin th

= Google Admin Q Search for users, groups or settings )

Context-Aware Access urity > API Controls

ind user identification to ma els and enfor

App access control
API controls

Ensure that y Leam more
Google Cloud session control (Beta)
Overview Oresticted Google senvices Ot party apps confgured

et session duration for Goor d Platform console and Google Cloud SDK

15 unvestricted Google services.

MANAGE GOOGLE SERVICES MANAGE THIRD-PARTY APP ACCESS

API controls

Manage OAuth acc

third party app:

\anage Domain wide delegation Settings ‘Show this messageif a user h

Trust internal, domainowned apps

PP Soog Android, or App access
control st
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11. Scroll down to the bottom of the page and select MANAGE DOMAIN WIDE DELEGATION. A new page will
open.

12. Select the Add new link. A pop up will appear.

= GoogleAdmin Q_ search for users, groups or settings e 0 @R

> API Controls

Security

MANAGE GOOGLE SERVICES MANAGE THIRD-PARTY APP ACCESS

API controls

Settings ‘Show this message if a user tres to use an app that can't access restricted Google services

= GoogIeAdmin Q  search for users, groups or settings e 0 # R

Security > API Controls > Domain-wide Delegation

@  Developers can register their web applications and other API clients with Google to enable access to data in Google services like Gmail. You can authorize these registered clients to access your user data without  GOT IT
your users having to individually give consent or their passwords.

API clients Download client info

+ Addafiter

Domain wide delegation

Developers can register their web applicati
clients to access your user data without yo N Client 1D s

MANAGE DOMAIN WIDE DELEGATION
Proto1GSulteAP! 1

18. Type the Unique ID from the console tab into the client ID field.

= Google Cloud Platform ¢ Atlona-Schedule v Q
i Add a new client ID
(el e w1 e 1AM & admin & AT-Calendar / EDIT W DELETE

2 A N . Client I
Service account details fentie
Client ID ©  identity & Organization Name 113369032400554025631
AT-Calendar
A, Policy Troubleshooter o
verwrite existing client ID
Description D 9 o
[ overwrite existing client ID @ B  Organization policies Gives Users access to Calendar Resources %
& Quotas Email https://www.googleapis.com/auth/calendar
atcalendar@ationa-schedule.iam.gserviceaccount.com
OAuth scopes (comma-delimited) o3 Serviceaccounts
Unique ID
@ Labels 07107107107107107107,
Autl pe: na-delimited
£ Settings )
Service account status
@  Privacy & Security Disabling your account allows you to preserve your policies without having to delete it
©®  Cryptographic keys © Account curtently active CANCEL  AUTHORIZE
CANCEL  AUTHORIZE & Identity-Aware Proxy DISABLE SERVICE ACCOUNT
- o v SHOW DOMAIN-WIDE DELEGATION
= AuditLogs Keys
Key D
4c9b00ca 567bad28f75e3bf8e26968ab559f479b 5

14. Type the URL https://www.googleapis.com/auth/calendar into the OAuth Scopes (comma-delimited) field.
15. Press the Authorize button.

The APl is now active for Velocity control.

16. Close only the admin tab/window. The console tab will be needed for set up in Velocity.

17. Request the Service Account JSON Key file from the IT administrator.

NOTE: The IT administrator would have downloaded the key when setting up Service Account. This key
cannot be recreated for the service account and is required for Velocity integration.

18. Follow the steps in the Velocity Setup section to finish integration.
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Velocity Setup

Velocity must be set up before starting calendar integration. Sites, buidings, and equipment should be created before
going forward, meeting rooms can only be created once calendars are set up. View the Velocity manual found under

the resources tab at https://atlona.com/product/vgw-hw/ or https://atlona.com/product/at-vgw-sw/ for basic set up
instructions.

To start set up for scheduling, use the following steps:

1. Open a browser on the local computer and enter Velocity’s IP address.

) Products < Atlona® AVS X ¥ () Atlona Velocity | Dashbo X

& C | ® Notsecure | 1921688 XXX % O

2. Log into Velocity

AN\NTLOMNAN.

Connecting Technology
N . .
velocity

Velocity Login

Forgot passward?

3. Locate the =in the top left corner of the home page and left click to open the menu.
4. Select Scheduling from the menu. New options will appear.

5. Select Manage. A new screen will open.

velocity

waalendar Integration List”

Showing All Calendarintegrations

Changed By

#  Home # Home

@

+  control 4 P 3 Control >
ymodifiedroor] & Scheduling

NoRecords Found
A Management > Atlona Custo @ AllRooms
& Settings § 5= Scheduling Templates
All Room Schedule
|

6. Select the + button in the bottom right corner of the page.
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Velocity Setup

= velocity o

I Calendar Integration Add List  Add Record

7. By default, Office 365/0Outlook will be selected. Select G Suite from the Type drop down list.

Tipe
Office 365/Exchange/Outiook

Type
Google Suite Calendar

Alias

Password

® CREATE CALENDARINTEGRATION

8. Provide an Alias (not required) for easier recognition in the calendar resources page.

9. Press CREATE CALENDAR INTEGRATION.
10. Press the UPLOAD SERVICE ACCOUNT KEY FILE button. A folder will pop up.
11. Select the G Suite key received from the IT admin by request in the G Suite set up section.

12. Press the Open button. The folder will close. A plus sign will now appear under Calendar Resources.

UPLOAD SERVICE ACCOUNT KEY FILE

Next please upload Service Account private key file

UPDATE SERVICE ACCOUNT KEY FILE

Next please acd calendar resources and associate to.a room
Calendar Resources

+

PN view catenar Locs

13. Select Save Changes.

14. Rooms will need to be added. A/V rooms (which may also be connected to scheduling) may have been added
during the set up process of Velocity, but meeting rooms have different steps. Open the = menu in the top left
corner of Velocity.

15. Select Control, the menu will expand to more options.
16. Select All Rooms. A new screen will take over.

17. Select : from the top right of the buildings screen. A drop down menu will open.

Velocity 0
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Velocity Setup

18. Select Add Meeting Room from the drop down menu. A new screen will open.

2 AllRooms

5 Device Drivers

8  Scheduling >

velocity

= velocity [}

NOTE: Regular A/V rooms can also be meeting rooms

and will count towards the meeting room count.

19. Provide the room name, room type, and select the image to associate with the room.

20. Press the SAVE CHANGES button.

21. Repeat steps 14 through 20 until all meetings rooms have been added.

Add Room

Add Multiple Rooms
Import Room

Add New Floor

Edit Floor

Copy Floor

Export Floor

Import Floor

Delete Floor

Reorder Rooms

velocity B
Mesting Roor
& Room Modify @ A1stes  Asc suidng 1+ £atng
o
e | X
==
I |

22. Return to the Calendar Integration List page.

23. Select the Calendar to be linked to the meeting rooms.

24. Select the + button located under the label Calendar Resources. New options will appear.

25. Fill in the email account associated with the calendar.

26. The screen will update, then select the G Suite room from the Resource Room Calendar drop down.

27. Select the Velocity room to associate with the room.

28. Press the + button in the top corner of the box to create another room association box.

29. Repeat until all the rooms are linked.

ATGSuite

UPDATE SERVICE ACCOUNT KEY FILE

Calendar Resources

Calendar Resources

Velocity
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Velocity Setup

30. Press the SAVE CHANGES button.
The scheduling is now set up, but to control the meetings and view it, a Velocity Panel (AT-VSP-800, AT-VTP-550, AT-
VTP-800, AT-VTP-1000VL, and AT-VTPG-1000VL) must be used.

31. Follow the set up steps for the panels found within the installation guide of each product. Installation Guides are
found at https://atlona.com/product/vtp-550/, https://atlona.com/product/vtp-800/, https://atlona.com/product/
vsp-800/, https://atlona.com/product/vtp-1000vl/, and https://atlona.com/product/vtpg-1000vl/.

@ ~Teonn
TLon
£

N
V@lDCIfL_‘ velcﬁ:ifq

Velocity Login

Synchronizing

& Arequest from IP Address: 10.0.0.213 (Velocity Scheduling %
Panel 800)

Anew room sync has been requested. Click below.

Buildings

Velocity
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Meeting Scheduling

Meetings can be scheduled in the calendar programs as usual, but they can also be set up through the touch panel
screens. The following steps will go over the meeting scheduling by panel.

Meetings Scheduled
Class 2 No meetings are scheduled for the day.

Fri Dec 13,2019 2:56 PM

OPEN

START MEETING +

1. If any meetings are scheduled already, they will appear on the left menu. Select the Start Meeting button to
start a meeting in a free room. The screen will go to BUSY. Meeting can still be scheduled while a meeting is in
progress.

Meetings Scheduled
GRoom1 “Time R

Tue Jan 7, 2020 9:00 AM
9:00 AM - 9:30 AM
1234

ining In Meeting: 30 Minutes

2. Select the + button to open the meeting scheduler.

3. Select Book at the time of the meeting. A pop up will appear for naming the room. Enter in a room name and
press OK.

Add ing
‘Time Remaining In Meeting: 30 Minutes

The page at “XX.XX.XXX.XX" says:

9:00 AM - 9:30 AM Subject of the meeting?
BUSY 1234 ) ing’
|
9:30 AM - 10:00 AM =
OPEN
CANCEL  OK
10:00 AM - 10:30 AM [ e |
OPEN
10:30 AM - 11:00 AM [ oo |
OPEN Sook
11:00 AM - 11:30 AM
OPEN [ oo |
11:30 AM - 12:00 PM =
OPEN q w e r t y u i o P &
12:00 PM - 12:30 PM
e oo | a s d f g h i k I (]
12:30 PM - 1:00 PM = r z X Cc \ b n m ! ? r
OPEN 2123
©
.

1:00 PM - 1:30 PM

Velocity 1
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Meeting Scheduling

Now that the meetings have been scheduled, they will appear on the right side menu. The meeting screens will go
from green (Open - no meetings at that time), to yellow (notice screen for meetings within 15 minutes), to red (Busy - a meeting is
currently in progress).

Class 2 No meetings are scheduled for the day. GRoom1
18 N TueJan 7, 2020 8:45 AM

15 Minutes

START MEETING Sl +

Meetings will also appear on Velocity’s dashboard for a quick overview of all rooms and meetings that are currently
scheduled.

velocity @

Meeting Schedule Summary

Room2 Outiook 365
mins.
e H H

Room1 Outiook 365

21:00 22:00 23:00 25 Jan 01:00 02:00 03:00 04:00 05:00

Velocity 14
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